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IIpaBuna
00MeHa 1e10BBIMH MOJAPKAMH M 3HAKAMH
J€JI0BOI0 rocTenNPpuuMCTBA

1. O6mue mostokeHust

1.1. TlpaBuna o6MeHa [eIOBBIMH MONAPKAMH M 3HAKAMH JEIOBOTO rocrenpuumMcTea B MKJI0V
«[letckuii can Ne7 «Vnwibka» (manee — IlpaBuna) pa3paGoTaHBl B COOTBETCTBHH C MOJNOWKEHHSIMY
Koncrutynuu Poceniickoit ®enepanun, denepansHoro 3akona ot 25 nexabpst 2008 r. No 273-d3 «O
MPOTHBOJCHCTBUH KOPPYIIMK» H NPHHSATBHIMA B COOTBETCTBHH C HUMH HHBIMH 3aKOHOIATEIbHBIMU U
JIOKaJIbHBIMU aKTaMH.

1.2. lpaBuna onpenensioT eauHble s BeeX paboTHHKOB MKIIOY «Ilerckmii can No7 «VabiGkay
(manee — YupexneHue) TpeGoBaHUs K JAPEHHUIO H IIPUHATHIO JIEIOBBIX IOAAPKOB.

1.3. Yupexnenue nomiepxuBaeT KOPHOPAaTHBHYIO KYJBTYpY, B KOTOpOH [€JI0BbIE MOAAPKH,
KOpIOPaTHBHOE rOCTEIPUMMCTBO M NPEACTABUTEIILCKUE MEPOIIPUSITHS PACCMATPUBAIOTCS TOJIBKO Kak
MHCTPYMEHT JUld yCTAHOBJICHUS M IIOAJCPXKAHUS JENOBBIX OTHOLICHHH H Kak IIPOSBIICHHUE
OOIIETIPHHSATON BEXTHBOCTH B XOJI€ AEATENBHOCTH Y UperKIeHHS.

1.4. Yupexnenne HCXOMUT U3 TOTO, 4TO JONTOBPEMEHHBIE J€JI0BbIE OTHOMEHHS OCHOBLIBAIOTCS
Ha JIOBCpHH M B3aHMHOM yBaXeHHH. OTHOLICHHS, TIPH KOTOPBIX HAPYLIAETCS 3aKOH M IPHHIIIBI
AACTOBOH JITHKH, BPEAST PENyTaluu YUPEeKJEHHUS M YECTHOMY MMEHH €ro pabOTHHUKOB, U HE MOTYT
00ecreunTh yCTORYMBOE TONTOBPEMEHHOE pasBuTHe Yupexaenus. Takoro po/ia OTHOLIEHUS HE MOTYT
OBbITh IPHEMIIEMBI B IPAKTHKE PaGOTHI Y UpexkICHHS.

1.5. Jleiictsue I1paBun pactpocrpansiercs Ha BeceX paGOTHHKOB VupexaeHus, BHE 3aBUCUMOCTH
OT YPOBHS 3aHUMAeMOU JOKHOCTH.

1.6. Jlannsie [TpaBrna mpecieayror cieayomue Hem:

obecrieueHre €IMHOOOPA3HOrO IOHMMAHHS POIH M MECTa JEJOBBIX I0JIapKOB, JEJIOBOrO
FOCTENPUUMCTBA, MPEJCTABUTEILCKMX MEPOIIPUATHH B I€JI0BOM IIPAKTHKE Y UpeskICHHUS;

OCYMIECTBICHHE  YNPABICHYECKOH M XO3SHCTBEHHOH  JESTENBHOCTH  YupekaceHHs
HCKIIOUUTEIIPHO Ha OCHOBE HAMICKAIIMX HOPM U INPaBUJI JIEJOBOTO IIOBEAEHHMS, 6a3HpPYIOIIKXCS HA
HMPHHLMIAX Ka4eCTBa MPENOCTABICHUS YCIIYT, 3alMThl KOHKYPEHIMH, HEHONyIUEHHUS KOH(IMKTA
HHTEPECOB;

OMPEIC/ICHAE CAMHBIX 1Is BCEX PaOOTHUKOB Yupex/eHHUs TPeOOBAHUI K JAPEHHIO W IIPHHSTHIO
/AICTIOBBIX TIO/IAPKOB, K OPraHU3aIHHU U y4YACTHIO B IIPEACTABUTENILCKAX MEPOIPUSTHSX,

MHHUMH3HPOBAHHE PHCKOB, CBA3AHHBIX C BO3MOXHBIM 3JI0YTNIOTPEOICHHEM B 06JIaCTH 110JapKOB,
NPEACTABUTEIILCKUX Meponpusituil. HauGonee cepbe3HBIMH M3 TAKMX PHCKOB SIBJISIIOTCS OMACHOCTB
TIOZKyNa W B3ATOYHHYCCTBO, HECHPABEIHBOCTH [0 OTHOLIEHHIO K KOHTPAreHTaM, IPOTEKIHOHU3M
BHYTPH YUpexICHHUS.



2. TpeGoBanus, npeabsB/sieMble K A€J0BbIM MOIapKaM H 3HAKaM /1€JI0BOr0
rocTenpuUMCTBA

2.1. PaGoruuku VYupexneHus MOTYT TMOJIy4aTb [JEJIOBBIE TONAPKH, 3HAKH JEJIOBOrO
TOCTCIIPHUMCTBA TONIBKO HA OQULHMATBHBEIX MEPOIPHSTHAX, IPH YCIOBHH, YTO 3TO HE IIPOTUBOPEYHT
TpeOOBAHUAM aHTHKOPPYIIIHOHHOTO 3aKOHO[ATEIbCTRA K HacTosmuM [IpaBunam.

2.2. llonapku U yciyru, NpUHAMAEMbIE MM NPENIOCTaBIsIEMbIE Y UPEIKICHUEM, TIEPEJAIOTCS U
MPHHUMAIOTCA TOJBKO OT MMEHM YUPE)XICHHS B LEJNOM, a He KakK MOJapOK M nepezaya ero ot
OTAEIBHOr0 pabOTHHKA. '

2.3. [lenoBele moapkH, KOTOpPble PAGOTHUKH OT HMEHH Yupexenus MOryT nepeaBath Ipyrium
HUaM WM NPUHUMATh OT JPYTHX JIMI B CBA3M CO CBOEH TpyIOBON JESATEILHOCTBIO, a TaKXkKe
MPEAICTABUTEILCKME PAcXO/Ibl Ha JIEIOBOE TOCTENPUUMCTBO JIOJDKHBI COOTBETCTBOBATE CJIeAYFOLIUM
KPUTEPUSM:

OBITH MPAMO CBSI3AHBI ¢ YCTABHBIMH LEJIAMH J€STEIbHOCTH Yupexzaenus, 60 ¢ MaMsITHbIMU
laTaMH, I00HIesIMH, 00LIEHAHOHATBHBIMH TIPa3IHAKAMHE, HHBIMH COOBITHSAMH;

OBITH Pa3yMHO 0G0CHOBAHHBIMH, COPa3MEPHBIMH U He SBJISThCS IIpeJIMETaMU POCKOIIIH;

HE NPEACTAaBIATE COOOM CKPBITOE BO3HArPaXKACHHE 3a YCIyry, AeiCTBUE WIIH Oe3neiicTBue,
TOIyCTUTENLCTBO  MJIM  TIOKPOBHUTENECTBO, IPENOCTABICHHE [PAB HJIM IPHHSTHE OIIpeIEIEHHBIX
PeLICHUH, MO0 NOMBITKY OKa3aTh BIMSHHE HA MONyYaTeNs ¢ MHON HE3AKOHHOH MM HEITUYHOM
LEJIBIO;

HE CO3/1aBaTh [l MOJlydaTelis 00s3aTeNbeTBa, CBA3aHHBIE ¢ €r0 CIyXKeGHBIM TON0KEHHEM WIIH
UCTIOJIHEHHUEM CITy)KEOHBIX (IOKHOCTHBIX) 06SI3aHHOCTEIH;

HC CO3M1aBaTh PeITy TALMOHHOTO PHUCKA JUIsl AeJI0BOTO MUK Y UPEXKIeHNUS, pPAOOTHUKOB H HMHBIX
JHIL B CITyY4ae pacKphITHS HHPOPMAIUK O COBEPIICHHBIX T0aPKaX U [OHECEHHbIX IIPEJICTaBUTENIbCKHX
pacxojax;

HC TpPOTHBOPCYUTE NPUHUMIAM H TPEOOBAaHUAM aHTHKOPPYNIMOHHOTO 3aKOHOIATENbCTBA
Poccuiickoit ®enepanuu, [NTonoxenuo 06 AHTHKOPPYNIIMOHHON MOJIMTUKU B Yupexaenuu, Komekcy
STUKH M CITy)KeOHOIrO MOBeJeHHs PAGOTHUKOB YUpeKICHHS U OOLIENPHHATEIM HOPMaM MOpAIH |
HPaBCTBEHHOCTH.

2.4, JlenoBele MOJApKH, B TOM YHCIIE B BHJAE OKA3aHHs yCIIyT, 3HaKOB 0COOOTr0 BHMMAaHHUS U
y4acTHsd B pasBJICKATE/IbHBIX M QHAJIOTMYHBIX MEPONPHATHAX HE JODKHBI CTABHUTH IIPUHUMAIOLILY IO
CTOpOHY B 3aBHCHMO€ IIOJIOXK€HHE, IPUBOAMTH K BO3HUKHOBEHHIO KaKHX-THOGO BCTPEUYHBIX
00513aTeNbCTB CO CTOPOHBI MOJYYATENsS WM OKAa3bIBATH BIMSHHE HA OOBEKTUBHOCTD €r0 JIEJIOBBIX
CYXKICHHH U pelleHu.

2.5. CTOMMOCTB M NIEPHOAMYHOCTH JAPEHUS U TIOJTy9€HHUS eTIOBBIX MOAAapKOB M/WIIH YYacTHs B
TPEICTABUTEILCKHX MCPONIPUATHAX OJHOTO M TOTO K€ JIHI@A MOJDKHBI ONPENENSThCS AeJI0BOM
HEOOXOAMMOCTBIO U OBITh Pa3yMHBIMH.

2.6. B xauectBe 1mOIapKoB PaGOTHHKH YUpeKIEHHS MOJKHBI CTPEMMTHECS HCMOJB30BATh B
MAaKCHMAJIbHO  IONyCTUMOM  KOJIUYECTBE CIy4aeB CYBEHHPBI, NPEAMETHl M H3/ENHs, MMEIOIIHE
CHMBOJIUKY Y YpeXICHHS.

2.7. Tlonapku ¥ ycityru He JOJKHBI CTABHTH MOJ COMHEHUE UMUK WK JIEJIOBYIO PEITyTalHIo
YupexIeHUs Uin ero pabOTHHKOB.

3. IIpaBa u 00s13aHHOCTH PaGOTHHKOB Yupexaenus npu obmMeHe Je10BbIMH NOAApPKaMH H

3HAKAMH [1€/I0BOr0 roCTENPHUMCTBA

3.1. PaGoTHuKH, NpeCTaBIIsAs UHTEPeCH! YUpexIeHHsS HITH JCHCTBYS OT €r0 UMEHH, JOJIXKHBI
COOMIONaTh TPaHULBI JOMYCTHMOTO [OBEICHHS npu oOMEHE JENOBBIMU IOJAPKAMH M IPOSBICHUH
JI€JI0BOT'0 FOCTEIIPHUMCTBA.

3.2. PaGoTHuKH YupexaeHHs BIpaBe JapuTb TPETbUM JIMIIAM M II0Jy4YaTh OT HHUX JEJIOBBIE
HOZlapKH, OPraHH30BBIBATH W Y4ACTBOBATH B NPECTABUTEILCKHX MEPOIPHSTHAX, €CIIH 3TO 3aKOHHO,
JTHIHO H JIE/IACTCS MCKIIIOYUTENbHO B ITIOBBIX LENSX, ONPE/IeNeHHbIX HacTosumu [IpaBuiamy,

3.3. Ilpu moGBIX COMHEHHAX B MPABOMEPHOCTH HJIM ITHYHOCTH CBOHX JNEUCTBUH PabGOTHHKH
Yupexnenus  o0s3aHbl  NOCTaBUTh B M3BECTHOCTD PYKOBOIUTENS  YUpexaeHus U
HPOKOHCYIETUPOBATBCS C HUM, MPEXKJE YeM JapUTh WM MOIy4YaTh MOAAPKH MIIH Y4acTBOBATH B TeX
HITH MHBIX NPEJICTABUTENIBCKUX MEPOIIPUATHSX.




3.4. Ilpu mogy4yeHHH [AENOBOrO MOAAPKA WIIM 3HAKOB JEIOBOTO TOCTEIIPUMMCTBA PaOOTHHKH
YupexaeHus 00s3aHBl NPHHHMATH MePhl 10 HENONYIIEHHIO BO3MOKHOCTH BO3HHKHOBEHUS
KOH(IMKTa HHTEPECOB.

3.5. PaGotHuku VYupexIeHHs He BIOpaBE HCIIOIB30BATh ClIy’)K€OHO€ TMOJIOXKEHHE B JIMYHBIX
LeJIX, BKIIIOYas UCIIOJIb30BAHUE UMYIIECTBA Y UPEKACHHS, B TOM YUCIIE:

AT TIOJTyICHHS IONApKOB, BO3HArpajKACHUs M MHBIX BBIFOJ Ul ce0sl JIMYHO W JAPYTUX JIUI[ B
O0OMeH Ha OKasaHue YUpe)KICHHEM Kakux-mubo yciyr, OCYWIECTBJIEHUS. JTMOO HEOCYIIEeCTBIICHHS
OIpEeE/NCHHBIX NEHCTBHH, epeaun HHPOPMALMH, COCTABIIOEH KOMMEPUECKYIO TaifHy;

AT TIOJyYCHHS TIONAPKOB, BO3HArPAX/ICHHUS M MHBIX BBI'OA ISl ce0sl JIMYHO M JAPYTUX JIHI[ B
pouecce BEICHHUA JIe YUPEKACHHUS, B TOM YHCIIe, KaK 0, TaK H I0C/Ie IPOBEACHHS IIEPErOBOPOB 0O
3aKJIIOYEHHH I'PAXKAAHCKO-TIPABOBBIX IOTOBOPOB U MHBIX CEJIOK.

3.6. PaGotHukam YupexIeHHs He peKOMEHTyeTCs IPHHHMATD WK nepeIapuBaTh NOJapKH JTHO0
YCITYTH B JIIOOOM BHJE OT TPETBUX JIHIl B KayecTBe GIAaroJapHOCTH 3a COBEPILEHHYIO YCIYTY HJIH
JIaHHBIN COBET.

3.7. He monyckaercs mepeaBaTh W IPHHAMATH TOJAPKH OT YUPEXKIEHHS, €ro pabOTHUKOB |
IPECTABUTENCH B BHAC JEHEXHBIX CPE/CTB, KAK HAIMYHBIX, TAK U OE3HAIMYHBIX, HE3aBHCUMO OT
BAIIOTBI, A TaKXke B (hOpMe aKkuKii, ONIMOHOB HIIH HHBIX JIMKBUIHBIX IIEHHBIX OyMar.

3.8. PaGoTHUKH Yupex/JIeHHs IOJDKHBI OKa3bIBAThCS OT MPEUIOKEHHI, IIOJIyYEHHs] TI0JJapKOB,
OIIaThI HX PacXOJOB H T.IL., KOT/Ja MoA0OHbIE AEHCTBUSI MOTYT HMOBJIHUSITH MM CO3aTh BIEYaTIEHHE O
BJIMAHMH Ha HCXOJ CHCIIKH, PE3yIbTaT MPOBEACHHS TOProB, HA IPHHUMAEMble YUpEKIEHHEM pelle-
HHS U T.J.

3.9. PaGoTHuku VvupexIeHHS He MPHEMIIOT KOPPYIILHUH. ITonapku He JOKHBI OBITH
HCTIOJIb30BAHBI JUISl Ia4H/ IOy YEHHUs B3ATOK HJTH KOPPYIILMH B IOOKIX €€ MPOSIBICHHUSIX.

3.10. PaGotHuk VYupexaeHHss He BIpaBe NpearaTh TPETbUM JIHLAM WU [pUHUMATh OT
TAKOBBIX IOAAPKH, BBIIJIATHI, KOMIEHCALHU U T.I. CTOUMOCTHIO cBbime 3000 (Tpex Teicau) py6ieit
HJIM HE COBMECTHMBIE C 3aKOHHOH MpPAaKTHKOM AENOBBIX oTHOMEHHH. Ecin paGoTHuKy YupesxaeHus
NPEANIAraloTCs MOA00HBIC MOJAPKU WM JICHBIH, OH OOS3aH HEMEJIEHHO 06 3TOM PyKOBOIHMTEIO
VYupexneHus.

3.11. PaGoTHuk VY4pexneHWs, KOTOPOMY IIpH BBINOJHEHHH NO/DKHOCTHBIX OOS3aHHOCTEN
[Ipe/UIaratoTcst  MOJAapKH MM HHOE BO3HArPaXICHHE, KOTOPhIE CIOCOOHBI IOBIHUATH HA
TNOArOTABIMBACMbIE W/WIIM NPMHAMAeMble MM pELICHHMS HIM OKa3aTh BIMSHHE HA €ro JeicTBue/
Oe3nelcTBUE, TOIDKEH:

OTKa3aTbCs OT HHUX H HEMEJJICHHO YBCJOMHTH DPYKOBOJMTENs YupexaeHus o (axre
NPEUI0KEHUS 1oJapKa (BO3HArpaXXICHHs );

HCKJIIOYUTD JATTbHEHIINE KOHTAKTBI C JIMLOM, TIPEUIOKHBIIMM [0JapOK MIIM BO3HArpaXKICHHE,
€CJIM TOJIBKO 3TO HE CBA3aHO CO CIIyKeOHOM HEOOXOAMMOCTBIO;

B Cydac, €CJIM IOJIapOK WJIM BO3HArpaXXJAECHHE HE MPEJICTaB/ISETCS BO3MOXKHBIM OTKJIOHHTE HJIH
BO3BpaTHTb, TEpefaTb €ro C COOTBETCTBYIOWIEH CIOyKeOHOH 3amHUCKOM IS  HpUHATHSA
COOTBETCTBYIOLIMX MEP PYKOBOJHUTENIO YUPEXKAECHHUS M NPOAOKHTH pabOTy B YCTAHOBICHHOM B
YupexaeHHH NOpsIKe Ha/l BOIPOCOM, C KOTOPBIM GBI CBA3aH MOAAPOK HIIH BO3HArpaKaeHue.

3.12. B cinyyae BO3HHMKHOBEHHS KOH()JIMKTA HHTEPECOB HIH BO3MOXXHOCTH BO3HHKHOBEHHS
KOH(JIMKTa MHTEPECOB IIPH IOJyYCHHH IEJOBOTO MOJAPKa WM 3HAKOB JEIOBOTO rOCTENPUUMCTBA
paboTHUK VYupexaeHuss o0f3aH B MHCBMEHHOH (OPME YBEZOMHTH 06 3TOM JOJKHOCTHBIX Ty,
OTBETCTBCHHBIX 33 NPOTUBOACHCTBHE KOPPYNLHH, B COOTBETCTBHU C [lonokeHreM o KoHQHKTe
HHTEPECOB, IPUHSATHIM B Y UpEXKICHHH.

3.13. PaGoTHuKaM YupexaeHus 3ampelnacTcs:

CaMOCTOSTE/IbHO NPMHUMATh IPEUIOKCHUS OT OpraHM3allMil WM TPeThUX JIMI[ O BPYYEHHH
JISTIOBBIX MOJIAPKOB M 00 OKa3aHHHU 3HAKOB JEJI0BOIO rOCTENPUHMCTBA,

NPHHEMATh O€3 COINIACOBAHMS C PYKOBOAUTENIEM YUPEXKIEHHS JENOBHIE IMOJAPKH W 3HAKH
AC/IOBOTO rOCTCNIPUMUMCTBA B XO/I€ IIPOBEICHUS JEJIOBBIX IIEPErOBOPOB, NIPU 3aK/IIOYEHHH JOTOBOPOB,
a TaKKe B MHBIX CIIy4asiX, KOrja Iomo0HbIe AeHCTBUS MOTYT HMOBJIMATH WM CO3/ATh BIIEYaTIEHHE 00
HX BIMSHHM Ha IPUHHMAaEMbIe PELICHHUS;

NPHHUMATE JIEJIOBBIE MOJAPKH U 3HAKH JIEJI0OBOIO TOCTENPHUMCTBA B XO/I€ IIPOBEIEHUS TOProB U
BO BpEMs NPAMBIX NI€PErOBOPOB MPH 3aK/IIOYEHUH JOTOBOPOB (KOHTPAKTOB);



IPOCUTH, TpeOOBaTh, BBIHYXJATh OPraHH3AIMM WJIM TPETHbUX JIMIl [JapuTh UM JHOO HX
POJICTBEHHHKAM JIEJIOBBIE NTOJAPKU H/HIIH OKa3bIBaTh B UX MOJIb3Y 3HAKH JIEJIOBOrO FOCTENPHUUMCTBA;

NPUHUMATE MMOJAPKH B BHJE HAJIWYHBIX, OC3HATMYHBIX JIEHEKHBIX CPEJACTB, ILEHHBIX Oymar,
JParoleHHbIX METAJIIOB.

3.14. YupexaeHue MOXKeT IPUHATH pellieHHe 00 yuacTHH B 6J1aroTBOPUTEILHBIX MEPOTIPUATHUSAX,
HAIlpaBJICHHbIX Ha CO3JaHUE ¥ YIIpOYeHHE UMHUDKa YupexaeHus. [Ipu sToMm miaH u O10KeT ydyacTus
B JIAHHBIX MEPOIIPUATHSIX YTBEPXKIACTCS PYKOBOAUTENIEM Y UPEIKACHHUS.

3.15. B ciyuae oCymiecTBICHUSI CIIOHCOPCKUX, OJAarOTBOPHTENBHBIX MPOrpaMM YUpeKICHHE
JIOJDKHO TPEIBAPUTEIBHO YAOCTOBEPUTHCS, YTO MpeAocTaBisieMasl YUpexIeHHeM OMOIIb He OyaeT
MCII0JIb30BaHa B KOPPYIIIMOHHBIX LEJISIX UM UHBIM HE3aKOHHBIM Ty TEM.

3.16. Ilpum B3aUMOAEHCTBHM C JHIAMH, 3aHUMAIOIIAMH JOJDKHOCTH TIOCYIapCTBEHHOM
(MyHMIMIIAILHOM) CITy>KOBI, ClEAyeT pPyKOBOICTBOBATHCS HOPMAaMH, DPEryJHPYIOIMIUMH JTHYECKHE
HOPMBI M IIpaBHJIa CITy>K€OHOI0 MMOBEACHHUS IOCY JapCTBEHHBIX (MyHHUIUIIAIBHBIX) CITy KaIluX.

3.17. Heucnonnenue Hactosmux IIpaBHi MOXET CTaTh OCHOBAaHHEM JUI NPUMEHEHHsS K
pabOTHUKY Mep IUCHMILIMHAPHOTO, aJMHHHCTPATUBHOTO, YTOJIOBHOTO H TPaXXIaHCKO-IPABOBOIO
XapakTepa B COOTBETCTBHUH C JEHCTBYIOIIMM 3aKOHOAATEIHCTBOM.

4. O6snacte npumenenns [IpaBua
4.1. Hacrosmue IlpaBuna nojiexar MpUMEHEHHIO BHE 3aBHCHMOCTH OT TOTO, KaKHM 00pasom
NEpeaaloTcs JEJI0Bble IOJAapKM M 3HAaKU JISJIOBOTO TOCTENPUHUMCTBA: HANpSIMYH) HJIM 4Yepes3
MIOCPEIHUKOB.
4.2. Hacrosume IlpaBuna sBisioTcst 00sA3aTeNBHBIMU IS BCEX PaOOTHHKOB Y4YpeXkIeHHs B
nepuoa paboTel B Y UpeKICHHH.



